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Topic: Setting Defaults in PowerPoint

Curating
Application Pipelines
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Welcome to 
Today’s Lecture!

Today’s Lecture

•PowerPoint wants you 
to make slides – not 
dataviz

•Two main ways I 
modify defaults:

•Master

•Design menu
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Take our online course, “PowerPoint for 
Visualizations”: https://monika-s-school-
e295.thinkific.com/courses/powerpoint-
for-visualizations 

https://monika-s-school-e295.thinkific.com/courses/powerpoint-for-visualizations
https://monika-s-school-e295.thinkific.com/courses/powerpoint-for-visualizations
https://monika-s-school-e295.thinkific.com/courses/powerpoint-for-visualizations


I 

Why Modify Defaults in 
PowerPoint for Dataviz?

• Defaults meant for slide presentations

• Default color palettes in PowerPoint don’t 
provide the variety needed for visual 
communication

• Fonts are not ideal for dataviz

• Prefer “true type” fonts

• Prefer “sans serif” fonts (Arial family)

• Size of text a consideration – but it 
depends on how the visualization will be 
displayed
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Settings in PowerPoint 
Resources

LinkedIn Learning Course: Data 
Curation Foundations: 
https://buff.ly/3310BI4   

Course: PowerPoint for Visualizations: 
https://monika-s-school-
e295.thinkific.com/courses/powerpoint
-for-visualizations 

Blog Posts:
Defaults in PowerPoint: 
https://buff.ly/46tWUKi  
Using Color for Communication: 
https://buff.ly/3RMrhYt   

https://buff.ly/3310BI4
https://monika-s-school-e295.thinkific.com/courses/powerpoint-for-visualizations
https://monika-s-school-e295.thinkific.com/courses/powerpoint-for-visualizations
https://monika-s-school-e295.thinkific.com/courses/powerpoint-for-visualizations
https://buff.ly/46tWUKi
https://buff.ly/3RMrhYt


Two Approaches

Master

• This controls the 
configurations for the default 
layouts of the slides

• This slide has two headings 
side by side, etc.

• Can adjust background 
graphics, font, other options.

Design Menu

• Provides access to other 
menus

• Fonts menu sets default fonts

• Seems to listen to this one 
at different times than 
master

• Color menu sets color 
palettes
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The Slide Master 

provides access to 

formatting defaults in 

the slide templates 

so you can modify 

them.



Colors and Fonts on 

the Design Menu 

gives you access to 

one set of 

PowerPoint defaults



Questions?

Facilitator: Monika M. 
Wahi, MPH, CPH

Email: 
dethwench@gmail.com 

Blog: 
https://dethwench.com/blog/ 

LinkedIn: 
https://www.linkedin.com/in/
dethwench/ 
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Take our online course, “PowerPoint for 
Visualizations”: https://monika-s-school-
e295.thinkific.com/courses/powerpoint-
for-visualizations 
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